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Below are sample texts to demonstrate the formatting of each style.  Simply delete the examples (but not the section break at the end of chapter 1) and begin writing.
[bookmark: _Toc534700595]Example 1st Level Heading
Example Paragraph
[bookmark: _Toc534700596]Example 2nd Level Heading
Example Paragraph
[bookmark: _Toc534700597]Example 3rd Level Heading.  
Example Paragraph
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To create a new table in the main body, type “New table” and press F3.
[bookmark: _Toc534700609]
Create a Short, Concise Table Title and Place All Detailed Caption, Notes, Reference, Legend Information, Etc in the Notes Section Below
	Replace with your table
	
	

	
	
	


Place all detailed caption, notes, reference, legend information, etc here
To create a new equation in the main body, type “Equation number” and press F3

	
	(1)



You will need to add alternative text to all equations.  You will insert the equation in the box provided when you use the Equation number QuickPart.  You are inserting your equation into an invisible Table.  When you hover over the top left corner, you will get a plus sign.  Click the plus sign to highlight the entire table.  You will then go to the “Layout” menu under “Table Tools”.  You will select “Properties”.  There will be an alternative text section for you to complete.  Please refer to Thesis and Dissertation ADA Web-Accessibility and The Standards for preparing theses and dissertations documents for more information.

Example Split paragraph continued
Example Block quote
Example Numbered List
Example Bullet List

To create a new figure in the main body, type “New figure” and press F3
[bookmark: _Toc92871360]
Create a Short, Concise Figure Title and Place All Detailed Caption, Notes, Reference, Legend Information, Etc in the Notes Section Below

Place all detailed caption, notes, reference, legend information, etc here
You will need to add alternative text to all figures and continued figures.  After you have placed your image, you will right click on the image and choose “Edit Alt Text”.  Please refer to Thesis and Dissertation ADA Web-Accessibility and The Standards for preparing theses and dissertations documents for more information.
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REPLACE WITH CHAPTER TITLE, IN ALL CAPS.  IF TITLE IS MORE THAN ONE LINE LONG, THEN IT MUST BE IN INVERTED PYRAMID FORMAT USE SHIFT+ENTER TO FORCE A LINE BREAK IF NEEDED
To create a landscape page, you just rotate the page using the “Orientation” option in the Layout Tab.  This will put your page number at the bottom of the page.  If you would like to print a hard copy and have the page number similar to the portrait pages, we can help you make those changes.


To create a new chapter type “New chapter” and press F3
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Example Reference Entry
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REPLACE WITH APPENDIX TITLE, IN ALL CAPS.  IF TITLE IS MORE THAN ONE LINE LONG, THEN IT MUST BE IN INVERTED PYRAMID FORMAT 
USE SHIFT+ENTER TO FORCE A LINE BREAK IF NEEDED
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Content page for appendix
[bookmark: _Toc534700604]Example 1st Level Heading
Example Paragraph
[bookmark: _Toc534700605]Example 2nd Level Heading
Example Paragraph
[bookmark: _Toc534700606]Example 3rd Level Heading. 
Example Paragraph
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[bookmark: _Toc534700608]Example 5th Level Heading.  Example Paragraph
Example Paragraph
To create a new table in the Appendix, type “New appendix table” and press F3.
[bookmark: _Toc534700610]
Create a Short, Concise Table Title and Place All Detailed Caption, Notes, Reference, Legend Information, Etc in the Notes Section Below
	
	
	

	
	
	


Place all detailed caption, notes, reference, legend information, etc here



To create a new figure in the Appendix, type “Appendix figure” and press F3
[bookmark: _Toc92871361]
Create a Short, Concise Figure Title and Place All Detailed Caption, Notes, Reference, Legend Information, Etc in the Notes Section Below

Place all detailed caption, notes, reference, legend information, etc here
To create a new equation in the Appendix, type “Equation appendix number” and press F3

	
	(A.1)
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REPLACE WITH APPENDIX TITLE, IN ALL CAPS.  IF TITLE IS MORE THAN ONE LINE LONG, THEN IT MUST BE IN INVERTED PYRAMID FORMAT 
USE SHIFT+ENTER TO FORCE A LINE BREAK IF NEEDED
Content page for appendix

To create a new Appendix, type “New appendix” and press F3
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